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Introduction

District Location & Demographics

Bronson Community Schools (BCS) is a rural school district located south of Battle Creek,
Michigan near the Indiana border. The district encompasses approximately 149 square miles of
residential and agricultural properties. Bronson is a rural farming community, and is known for
the production of gladiolus. It is also located near many lakes, two of which are surrounded with
both summer cottages and year round homes. BCS provides public education for the majority of
the children in Bronson, Noble, and Gilead townships in Branch County and portions of Bethel,
Matteson, Ovid and Batavia Townships in Branch County, as well as a small portion of Burr Oak
Township in St. Joseph County. District-wide 54.62% of our students qualify for free or reduced
lunches. Approximately 1300 students attend classes in one of three elementary buildings and
the junior/senior high building. The district employs approximately 150 certified and non-
certified staff. The district also employs 8 administrators. The school district’s mascot is the
Viking, and school colors are purple and gold.

District Mission Statement

Bronson Community Schools exists to serve the families of the Bronson community and the
surrounding area providing quality education to its children. The staff, the students, the parents,
and the community will work together, dedicating all resources to ensure that Bronson students
excel in academics, the arts, technical skills, and career preparation, thus enabling them to be
successful as future citizens.

District School Improvement Goals

At each point of MEAP assessment, Bronson Community School students will
improve their reading and writing skills within the content areas at a rate equal to
or greater than is prescribed by No Child Left Behind.

At each point of MEAP assessment, Bronson Community School students will
improve their understanding of mathematical concepts at a rate equal to or greater
than is prescribed by No Child Left Behind.

«+ At each point of MEAP assessment, Bronson Community School students will
improve their understanding of social studies concepts at a rate equal to or greater
than is prescribed by No Child Left Behind.

+«+ At each point of MEAP assessment, Bronson Community School students will
improve their understanding of science concepts at a rate equal to or greater than
is prescribed by No Child Left Behind.

Overview of the Planning Process

Bronson Community Schools is committed to technology planning that ties in with the district
mission and school improvement process. This Technology Plan is created as an outgrowth of
plans developed by district and school improvement teams and the technology planning
committee. All of these teams have overlapping membership. All of this planning also involves
district- and school-level parent advisory committees and the goals set by the board of education.
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These processes lead to a Technology Plan that is part of the whole process of school
improvement, curriculum adoption, and staff development. It also ensures it is part of the
process for meeting all of the goals set by “No Child Left Behind” (NCLB), “Education Yes”,
“Adequate Yearly Progress” (AYP), The Center of Education Performance and Information
(CEPI), and all other educational initiatives. Current members of the Technology Planning
committee are: Martha Graham, Technology Coordinator; Jim Modert, Assistant
Superintendent; Sean McNatt, Jr./Sr. High principal; Ric Seager, Jr./Sr. High assistant principal;
Mark Heifner, Chicago Street School principal; Kyle Mayer, Ryan Elementary principal; Dixie
Koenemann, Anderson Elementary principal; Michael Bobalik, Jr./Sr. High staff member;
Melodie Winans, Jr./Sr. High staff member; John Schull, Chicago Street School staff member;
Cherie Jacobs, Ryan Elementary staff member; and Joanne West, Anderson Elementary staff
member.

School Buildings Covered In This Plan

School Address Free/Reduced Grade Levels
%’s

Anderson Elementary School | 546 East Chicago Street, 63.49% Kindergarten through second
Bronson, M1 49028-1389 grade

Bronson Junior/Senior High | 450 East Grant, Bronson, Ml 44.43% Seventh through twelfth grade

School 49028-1535

Chicago Street School 501 East Chicago Street, 65.83% Fifth through sixth grade
Bronson, M1 49028-1388

Ryan Elementary School 460 Rudd, Bronson, Ml 63.96.% Second through fourth grade
49028-1499

Bronson Administrative 215 West Chicago Street, District —

Offices Bronson, M1 49028-1249 54.62.%

Vision and Goals

Vision

It is the purpose of the Bronson Community Schools technology plan to support the district’s
mission by making current technologies available and providing adequate training of staff so
that teachers may integrate those technologies into the curriculum and teachers, administrators,
and support staff may utilize the tools to provide for efficient administrative school
management functions. Our district technology mission statement states: Bronson Community
Schools will provide and integrate appropriate state of the art technology to enhance learning
opportunities and information management to meet the ever-changing needs of our students,
staff and community.

In our vision for the future, our students will be able to:

o Use technology-rich learning environments within their classrooms, in
learning labs outside the classroom, in the school library media center, or from
home when needed.

e Use library and multi-media resources wherever they might be located.

o Use computer-based software lessons that integrate the computer into the
instructional program.

e Use multi-media learning environments located in the classroom, and library
media centers. These applications would be integrated within and across all
curriculum areas.

e Use, when needed, to networked systems extending from the classroom to the
building, the district, and to the outside world.
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In our vision for the future, our teachers and instructional staff will use technology to:

e Present an instructional program that integrates technology, as appropriate,
throughout the curriculum.

o Access resources outside the district that will support the instructional
program.

o Communicate and collaborate with colleagues inside and outside the district.

In our vision for the future, our support staff will use technology to efficiently process
information and improve productivity.

Goals
To accomplish this mission, the following goals are essential:

1) Support school improvement with a fully integrated network that will be upgraded
as needed.

» Strategy: Networking capabilities will be evaluated annually and upgraded
as appropriate to supply enhanced connectivity to the classrooms and
administrative areas.

» Strategy: Every effort will be made to ensure that all computers function
at all times. On an annual basis, an assessment will be made to determine
technology upgrades for the coming year, and computers that suffer
consistent failures will be removed from service.

» Strategy: Every effort will be made to find a balance that allows the
maximum amount of user access while maintaining the network integrity.

» Strategy: The phone system, voicemail, and our phone service are integral
components of district communication. Every effort will be made to keep
this equipment up-to-date and fully functional.

2) Provide staff with the skills and equipment to successfully integrate METS
(Michigan Educational Technology Standards) into the curriculum.

> Strategy: Ongoing efforts will be made to keep up to date on technology
advances in instructional hardware and software as required by the
curriculum and administration.

» Strategy: The district will provide resources for collaboration among staff
members for integrating technology into the curriculum.

» Strategy: The district will support in-service efforts by providing one-on-
one training, building level training, district level training, online
opportunities, and release time for training that supports the application
and integration of technology into the curriculum at every grade level.
Specific topics for professional development will be determined by the
curricular needs of the target audience and will be content area specific
and grade level appropriate.

3) Technology shall be incorporated into the assessment and reporting of student
progress.
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» Strategy: Provisions will be made to fully implement computerized
adaptive achievement tests and teachers will be trained to use the data to
increase student achievement.

> Strategy: Professional development will emphasize training teachers in
how to effectively use electronic assessment and reporting systems as
required by their specific job responsibilities.

4) Communicate to our public the district’s technology plan.
» Strategy: Publish the technology plan on the district web page:
www.bronson.k12.mi.us
» Strategy: Make copies available in building offices, at board of education
meetings, and in building staff rooms.

Curriculum Integration

Goals

The district will utilize existing and acquired technology to deliver a curriculum in alignment
with the state of Michigan technology standards and benchmarks (METS). In addition to
teaching technology skills the district recognizes the need to enhance student learning through
the integration of technology across the curriculum. The methods set forward in the Instructional
Technology Across the Curriculum K-12 Instructional Technology Standards, the Michigan
Educational Technology Standards, and National Educational Technology Standards are used by
Bronson Community Schools as important guides. To this end, the following goal has been
established:

e Technology Integration in all core content areas will provide for improved student
achievement across the curriculum as indicated by all assessment data.

» Align curriculum in all content areas to ensure student mastery of all age-
appropriate METS.

> Develop/adopt assessments to measure level of mastery of all METS.

> Develop/adopt teaching strategies and lesson plans to ensure timely
delivery of all age-appropriate technology instruction in alignment with
the METS.

Student Achievement

Michigan has established educational technology standards (METS) for all grade levels. These
standards are to be introduced, reinforced, and mastered by students. These categories provide a
framework for linking performance indicators within the Profiles for Technology Literate
Students to the standards. Teachers can use these standards and profiles as guidelines for
planning technology-based activities in which students achieve success in learning,
communication, and life skills. To this end, the following goal has been established:

e Teachers and administrators will utilize student achievement data to drive
instruction.
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» Data will be submitted to DataDirector for inclusion in the data warehouse
following grade-level/departmental deliberation regarding appropriate
assessments and cut scores.

> Analysis of reports from DataDirector will allow for prescriptive
instruction/interventions to be implemented for the benefit of Bronson
students.

» Professional development needs in the areas of assessment-driven
instruction will be ascertained through frequent needs assessment of staff
members.

Technology Delivery

Bronson Community Schools will seek other resources and sources for specialized and rigorous
courses through computer software, distance learning and "off campus" courses. Michigan
Virtual High School is a known source for distance learning. Bronson Community Schools also
provides course work through Dual Enrollment with Glen Oaks Community College and Kellogg
Community College. More and more these dual-enrollment classes are becoming Internet based.

Bronson Community Schools is participating in a consortium with the other Branch County districts.
One result from this consortium is the accessibility of the Branch Area Career Center that offers

courses for our students beyond what we can offer at our high school. The district also has a cooperative
agreement with another high school in our county to provide specialized AP Calculus classes.

Parental Communications & Community Relations

Bronson Community Schools believes that one of the most important components to student
achievement is parental involvement in the learning process. By using technology as a
communications tool the district can actively involve both parents and students in the educational
process. Continuing to expand the technological resources available to teachers and
administrative staff will provide Bronson Community Schools with expanded communications
opportunities.

With the use of technology, quality information is disseminated regularly and can be updated
easily in a timely manner. Some of the ways technology is currently helping:

o Classroom telephones and Voice Mail for teachers and administrators

o E-Mail for teachers and administrators

o Zangle ParentConnection web access for parents to communicate student demographics,
attendance, achievement data, and food service account information.

o District and School Web Pages

« District technology plan available on the district web site.

Some of the ways technology can help in the future:
o Cable television access channels can provide additional opportunities for community

outreach.
e Teacher and Classroom Web Pages
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Collaboration

Bronson Community Schools recognizes that collaboration with other school districts,
educational, and community groups can only enhance and improve its technology program. The
district actively seeks cooperative ventures with outside organizations that can assist it to reach
its goals. Bronson Community Schools collaborates within and outside the district in the
following ways:

e Bronson collaborates with other Branch and Calhoun ISD districts through the
Association of Branch and Calhoun Superintendents (ABCs), the Instructional
Coordinating Council (ICC), and the Technology Leadership Council (TLC).

e Bronson collaborates with other Branch and Calhoun ISD districts in the implementation
of DataDirector (a cross-district data warehouse from Achieve) which will help increase
student achievement.

e Branch county schools also have their own technology coordinators group.

e The Bronson district technology coordinator collaborates with other schools and agencies
in Branch County in the Branch County Technology Network.

e The Bronson district technology coordinator collaborates with principals and building
technology personnel (TechNets).

e Bronson collaborates with Coldwater schools to provide adult literacy services to
community members in Branch County.

Professional Development

Strategies

The key to implementing effective use of technology is professional development. The primary
purpose of professional development is to help build awareness among staff of the possibilities,
capabilities, and advantages of using technology in support of the curriculum. To be effective,
professional development activities must be designed to take all staff, including administrators,
teachers, and support staff, from their present level of knowledge to the required level of
competence as established by the state of Michigan. In addition, the context in which
professional development occurs appears to be the single most important factor relating to long-
term impact on teaching and learning. Technology training done outside the context of
curriculum has little impact on the way in which administrators lead, teachers teach, or students
learn. The following principles will be followed when planning or evaluating professional
development initiatives:

e All professional development must be content area specific and grade level
appropriate.

e All training for administrative and non-instructional staff must be directly
connected to specific job responsibilities.

e Technology planning and curriculum planning must be integrated into a single
process.

e Professional development for curriculum and technology must be coordinated to
accomplish the use of technology to achieve curricular goals.
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e To be most effective, professional development and training must include time for
collaboration, practice, planning, and follow-up.

Consistent with these principles, the following strategies will be pursued:

Strategy: Technology Mentor Program

A technology mentor program should be developed to identify staff with advanced
technology integration skills. These individuals will work with their colleagues to help
them meet their curricular goals using technology with students in their classrooms. Staff
who would be good mentors should be provided with the necessary time, support, and
equipment to properly support their assigned colleagues. Additionally, all district
mentorships should include a technology component that supports specific curricular and
administrative goals.

Strategy: Mini-sessions

Mini-sessions are short classes taught in small groups of 6 — 10 to provide
comprehensive, hands-on, and personalized training. These sessions should be content
area specific and grade level appropriate. Sessions must be identified with a specific
curricular context.

Strategy: In-Service

The district will provide focused, extensive, consistent, and ongoing training in
technology, which is content area specific and grade level appropriate. Special
technology in-services can be developed in order to cover some of the broader
technology issues. These may cover use of district applications, teacher management
tools, and Internet use in the classroom. Skills based training on specific administrative
applications will be directly connected to specific job responsibilities. The district will
set aside professional development days that will include various technology trainings.

Strategy: Establish a Database of Staff Training Needs

The district will record and maintain attendance and training needs acquired from
professional development efforts for staff. Staff will be surveyed annually to provide
direction for future professional development opportunities.

Strategy: Assessment of Professional Development Efforts

There will be ongoing review of the effectiveness of professional development programs
that will allow for the continual modification of these programs to meet the needs of all
district staff. Professional Development Evaluation Surveys (yet to be designed) will be
completed after all school sponsored professional development activities to evaluate the
effectiveness of the training. Success will be measured using internal district
benchmarks, state standards and benchmarks (METS), as well as national standards
(NETS for students, NETS for teachers, TSSA for administrators).
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Supporting Resources
Financial Resources: Financial resources are necessary to support this technology plan. To that
end the district will do the following:

e The school district will maintain compliance with the requirements of the Universal
Service Fund. The district may use the savings from this federal program for the
implementation of the technology plan and replacement of equipment as needed.

e School district staff will seek grant funding for technology plan implementation and
professional development as it relates to technology.

e The district's technology department will make hardware recommendations annually to
administration for general fund budget planning by February of each school year.

e Curriculum related technologies will be considered during the curriculum adoption
process and could be funded through the appropriate budgets.

e Calhoun Intermediate School District can provide professional development, Internet
Connectivity, student services software and support, payroll software and support,
finance software and support.

« REMC of Michigan purchasing program should be utilized for purchases when
appropriate.

District Web Site: The district maintains a web site at http://www.bronson.k12.mi.us. This
site is designed to be a useful tool for students, staff members, and parents, and to act as a portal
to our district from interested parties. It is meant to provide our district and building missions,
contact information to staff, evaluation information about our school for potential parents, links
to our building site pages, Board of Education schedules, agendas, minutes, policies, and contact
information, as well as provide links to various district support services. This web site is critical
to marketing, instructional support, and technology support.

Information Resources: Information is increasingly available on the Internet. As this transition
continues, schools will change accordingly. The information available from this method is
current, less expensive, and more accessible for students and staff. Bronson Community Schools
utilizes a number of informational services that include:

United Streaming video libraries
Infotrac

First Search

Facts on File

ABC News

CNN Search

Daily News Archives
Biography Resource Center
Michigan Electronic Library
Virtual Reference Desk
Internet Public Library
Library Spot

NetLibrary
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e Michigan Teacher Network
e Rubric Generator
e Michigan Occupational Information System (MOIS) My Dream Explorer

District Software Resources: The district network utilizes many software resources to support
the integration of technology into the curriculum including, but not limited to:
e The complete Compass Learning Odyssey web-based curriculum in reading,
writing, language usage, mathematics, science, and social studies for grades K-8,
special education, and English language learners
Microsoft Office 2000
Mavis Beacon Teaches Typing
Thinking Things Collection |
Gizmos and Gadgets
Glencoe Accounting Software
Math Blasters
Microsoft FrontPage
AutoCAD Lite
MOIS

Infrastructure Needs/Technical Specification and Design

Current Status
The technology infrastructure for Bronson Community Schools includes:

> Internet connectivity provided by Calhoun Intermediate School District (CISD)
via a fiber network with a gigabit Ethernet backbone.

» Telephone service is provided by Verizon and ITS, Inc.

» All buildings connected via fiber optics to the district local area network that
utilizes a gigabit Ethernet backbone in all buildings. Inside all buildings the
switches are 100 megabit to the desktop and gigabit back to the main closet.

> Internet is provided to every desktop in the district.

» The district uses Novell Netware 6.5 for networking most of the servers in the
district. There is one main file server and two separate servers for staff e-mail
utilizing Novell’s GroupWise 6.5 and Internet proxy traffic utilizing Novell’s
BorderManager 3.8. The district subscribes to Novell’s School Licensing
Agreement for Netware, GroupWise, BorderManager, and ZenWorks.

» The district local area network connects over 500 multi-media computers which
include the following:

0 At least three computers in every classroom throughout the district
At least one full lab of 28 computers in each elementary building
Three full labs of 28 computers in the junior/senior high building
A stationary mini-lab of 24 computers and a wireless lab of 16 laptops in
the junior/senior high building
A mini-lab of 24 computers in the junior/senior high media center
A mini-lab of 8 computers provided in the drafting/tech area
0 A mini-lab of 14 computers in the media center of the 5/6 grade building

O oo

o O

Bronson Community Schools Technology Plan Page 12 of 51



0 A computer on the desktop of every administrator, supervisor, secretary,
and other office personnel in the district

0 At least one computer provided in the staff lounges, workrooms, or
custodial areas in every building

> Networked printing is available in the buildings as follows:

0 A networked black laser printer in each classroom

A networked color laser printer in each building

One networked black laser printer in each elementary computer lab

Two networked black laser printers in each junior/senior high full

computer lab

One high quality networked inkjet color printer in each junior/senior high

computer lab

0 One networked black laser printer in each mini-lab throughout the district
0 At least one networked black laser printer in each office throughout the
district

» Each classroom has at least a 27” television with a VCR, and the teacher
computers are equipped with the video cards to display the computer contents to
the television. There are cable TV connections to each building library with
individual classroom cable TV connections in grades 3 — 12,

> Telephones are provided in every classroom and every staff member is provided a
personal voice mailbox.

> All administrative/office computers have licensed MS Office 2000 or higher and
use the Zangle student services package. The business office uses Cyborg payroll
services and accounts payable and finance software provided through Calhoun
Intermediate School District.

> All classrooms have licensed MS Office 2000 at the teacher’s computer and
licensed MS Office 2000 available on the student computers and networked
Compass Learning Odyssey available to all computers.

» All main computer labs in all buildings have MS Office 2000, networked Mavis
Beacon, networked Compass Learning Odyssey, and various networked curricular
software applicable to the grade levels in the building.

> All buildings have access to laptop computers, digital cameras, digital video
cameras, scanners, and digital projectors on a shared basis in each building.

» The junior/senior high media center is fully automated with an inventory system,
electronic card catalog, and circulation system. The web-pak software allows
students remote access to library information via the Internet. Pro-Quest software
is utilized for an electronic reader’s guide. Students also have access to on-line
magazines.

O OO

@]

Items To Be Acquired

During the period covered by this plan, the district focus will shift from acquiring technology to
implementing technology across the curriculum. As new technologies emerge they will be
evaluated as to their use in integrating technology across the curriculum in alignment with the
technology goals. Requests for new hardware, software, or other equipment will originate from
each building. They will be assessed for:
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1) Compatibility with the district technology plan objectives
2) Comparability to the district standards for specifications and manufacturers
3) Costs as compared to funding availability.

The district shall consider implementation of new software for operating systems and
applications. The focus shall be on acquiring software that supports the technological objectives
for instruction, administration, and classroom management. The requests for new software shall
be evaluated according to a set of criteria developed by the district technology coordinator.
These standards may include, but are not limited to:

1) Compatibility with present hardware

2) Compatibility with our network infrastructure

3) Applicability to our technology plan objectives

4) Reliability

5) Purchase costs, maintenance fees, and training requirements

Technical Support
Bronson Community Schools is committed to supporting its vast technology infrastructure. To
this end, the following principles are important:

e The district’s technology resources are continuously upgraded. Technology
resources and materials are reviewed annually for relevance to the curriculum in
supporting student learning. Those resources or materials that no longer support
the goals of the instructional program are eliminated.

e All hardware, including the network backbone and servers, is reviewed for
possible replacement within four years of the original purchase date.

e Each building has a teacher who has been designated a TechNet who serves as
the first-line assistance in the building for hardware, software, and network
problems.

e The district has a full-time Technology Coordinator who is responsible for the
management and system administration of the network and coordination of the
integration of technology into the curriculum.

e The district also has one full-time technician who maintains workstations,
printers, peripherals, and is called on to help with the network. The technician
is called on to install all licensed software, install peripherals, and occasionally
train staff with one-on-one support as needed.

e The district has a defined procedure for requesting all non-emergency technical
assistance by completing an electronic TEC-02 form that is forwarded to the
TechNets, technician, or technology coordinator in a coordinated chain of
command.

e The district has a defined procedure for requesting the installation of properly
licensed software and peripherals by completing an electronic TEC-01 form that
is submitted to principals for authorization and forwarded to tech staff.

e The technology department maintains an inventory of its technology resources
including software, hardware, and peripherals.
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e Equipment receives regular inspection and routine maintenance on at least an
annual basis

e The technology coordinator contracts with outside resources as necessary to
keep the network running.

Increased Access

The district has done a good job of providing equitable access to technology for students and
staff within the confines of our buildings. The district has also made accommodations in
equipment and software to facilitate students with vision and hearing limitations. The challenge
now is to provide access to our network from outside the physical boundaries of the district. The
district will pursue and evaluate access to the network for the following activities:

e Employee access from home for working at home
e Student access from home for student work
e Community access to some district owned technology.

The ideas of network access and network security are in direct conflict. Every effort will be
made to find a balance that allows the maximum amount of user access while maintaining the
secure integrity of the network.

Funding & Budget
Timetable
2006-2007
e Replace office computers
e Provide professional development opportunities for teacher awareness of METS
e Develop curriculum maps for integrating METS across the curriculum
e Provide professional development opportunities to build teacher awareness of

DataDirector

Provide training for principals in the use of DataDirector

e Evaluate, develop, or adopt assessments as needed for the district to provide date
on student achievement

e Replacement of printers

2007-2008
e Replace two file servers.
e Purchase additional technology to support integration of technology into the
curriculum as necessary.
e Provide training for teachers in the use of DataDirector.
e Support professional development initiatives for the integration of technology into
the curriculum with the development of assessment maps for METS.
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e Evaluate, develop, or adopt assessments as needed at the departmental or grade
level to provide data on student achievement.

2008-2009
e Purchase additional technology to support integration of technology into the
curriculum as necessary.
e Support professional development initiatives for the integration of technology into
the curriculum with the development or adoption of assessments for METS.
e Evaluate, develop, or adopt assessments as needed at the classroom level to
provide data on student achievement.
Total Cost
2006/2007 2007/2008 2008/2009
Salaries & Benefits $191,297 $200,862 $210,905
Hardware & $120,000 $ 52,000 $52,000
Networking Costs
Maintenance & $ 10,000 $ 10,000 $ 10,000
Service Costs
License Agreements | $ 15,000 $ 15,000 $ 15,000
Software & $ 25,000 $ 25,000 $ 25,000
Curriculum Support
Professional $ 10,000 $ 10,000 $ 10,000
Development
Technical Support $ 10,000 $ 10,000 $ 10,000
TOTAL | $381,297 $322,862 $332,905
% of Total Budget | 3.47% 2.80% 2.75%

Coordination of Resources

Bronson has had a history of drawing from its fund equity for essential purchases and relying on
annual budget allotments to purchase additional technology during sound fiscal years. The
district will continue to rely on grant resources whenever possible, maximizing their impact by
adding district dollars to grant funds to create a larger impact. The district’s healthy fund
balance has allowed it to use funds to make direct purchases rather than relying on borrowed
money and incurring additional interest costs.
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Monitoring & Evaluation

Goals Met

» Goal: Support curriculum, instruction, and administrative functions with a fully
integrated network that will be upgraded as needed. All district equipment was upgraded
on schedule through June 30, 2005. Budget concerns may prevent the replacement of
teacher computers and the remaining labs in the rotation schedule by June 30, 2006.

» Goal: Continue the professional development and class time release for teachers to work
toward integrating Compass Learning software into their math, reading, and language
curriculums through the creation of district public sequences aligned to the Michigan
standards and benchmarks. This goal was met in the first year of the plan. In addition,
the district purchased an upgrade to the Compass Odyssey curriculum that provides
support for math, reading, language, science, and social studies, all aligned to the
Michigan standards and benchmarks and provided a full-time teacher to work
individually with teachers to integrate this into their curriculum for all years of the
technology plan.

» Goal: Provide staff with the skills and equipment to successfully integrate voice, video,
and data into the curriculum. The district purchased access to United Streaming videos
and trained teachers in integrating these into their curriculum.

» Goal: Technology shall be incorporated into the assessment and reporting of student
progress. This goal was met by the implementation of Northwest Evaluation
Associations’s (NWEA) Measures of Academic Progress (MAP) computerized adaptive
achievement tests in the first year of the technology plan.

» Goal: Communicate to our public the district’s technology plan. This was met in the
first year of the technology plan by publishing the technology plan on the district web

page.
Goals Not Met

» Goal: Support curriculum, instruction, and administrative functions with a fully
integrated network that will be upgraded as needed. Presently the money has been
budgeted to continue the replacement of equipment for the 2005/2006 school year.
However, there are serious budget concerns and this may have to be dropped from the
budget. If this happens, we will not have met this goal for the last year of the technology
plan.

Person Responsible for Update
Martha J. Graham, district technology coordinator, and Jim Modert, assistant superintendent,
along with the Technology Council will review the technology plan and its outcomes.
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Evaluation Strategies
The plan has specific, measurable components. Evaluation is largely on whether or not the
pieces are in place. Success is determined by a combination of factors:

» The district will implement professional development plans (PDP’s) for each staff
and administrator. These will provide feedback on progress in teacher’s skills in
technology use and the actual integration of technology into their curriculum. As
these individual plans are updated professional development efforts will be re-
directed to meet individual staff needs.

» Professional development experiences of at least two hours in duration will be
concluded with evaluation forms to restructure delivery methods if necessary.

» Equipment purchases are recorded and its use monitored by building
administrators and the district technology coordinator.

» The building audit process maintains a record of equipment and its location.

» Complaints/compliments regarding the Zangle student services software are
discussed at the bi-monthly regional Zangle Planning Committee.

Evaluation will be based on both on-going and periodic measurements. A Technology Council
consisting of the technology coordinator, superintendent, assistant superintendent, and building
principals will meet at least twice annually to review current projects, refocus the technology
plan and set priorities for the near future. Building administrators will meet separately with
teachers and parent representatives to review the plan’s effectiveness in their respective
buildings. Because parent input was solicited when developing the original technology plan and
district school improvement goals, it is important that parents continue to be a part of the
technology plan’s annual evaluation. At the last meeting of the year all the results from the
annual assessment tools and the individual building meetings will be presented, and the council
will complete the Technology Plan Review document. On-going evaluation will be
accomplished by procedural changes in the process of technology spending. By directly
connecting all technology purchases to curricular goals, there will be a constant review of this
plan.

Acceptable Use Policy

Bronson Community Schools has a district policy for Internet safety and the use of the district’s
network resources. It is the intention of the district that it’s Internet safety policies and
technology protection measures comply with the Children’s Internet Protection Act (CIPA), 47
USC 254 (h). Currently all students and staff who use school-owned computers for network or
Internet access must sign the applicable Agreement for School Internet Access and Technology
Use. Copies of the Rules of Acceptable Use of Computers and Network Resources and the
Student Agreements for School Internet Access and Technology Use are provided in Spanish for
those students and parents that English is not the primary language spoken at home. Copies of
district policies, procedures, guidelines, and forms are included in the Appendix.
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Appendix A: Bronson Community Schools Policy for Internet Safety and Use
of the District’s Computer Network
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Policy for Internet Safety and Use of District’s Computer
Network

Internet Safety — Access to the Internet
The Superintendent and/or designee shall be responsible for directing appropriate district
technology staff to bring all computers used by students into full compliance with all federal
requirements and state laws regarding Internet filtering software. The use of Internet filtering
software will protect the best interests of our students and assure that district discounts under the
federal e-rate program are not jeopardized.

Any Bronson Community Schools computer that has the potential to be used by students shall
have Internet filtering software in place. This may be on the computer itself, or on the proxy
server through which the computer accesses the Internet. District staff shall not allow students to
use any computer in the Bronson Community Schools’ buildings with Internet capability without
Internet filtering software. This includes any computer, laptop, or desktop, in libraries, media
centers, classrooms, labs, or offices where students are, for any reason, allowed to use a
computer, or any other such device with Internet access.

Computer Network Implementation and Use
Access to Internet

The Bronson Community Schools’ Board of Education authorizes the Superintendent and/or
designee to develop services linking computers within and between buildings in the district, and
to provide access to the Internet for students, staff, and, if requested, members of the Bronson
Community Schools Board of Education. All computer network implementation shall be in line
with the Board policy on technology and educational goals of Bronson Community Schools.
Planning and funding for computer networking shall be handled in accord with the district’s
policy and rules on technology.

Use of the computer network(s) as part of any class or school assignment shall be consistent with
the curriculum adopted by the Bronson Community Schools. The district’s general rules for
behavior and communications shall apply when using any computer equipment.

User Accounts — Education Purpose and District’s Review of Use
The Board of Education authorizes the Superintendent and/or designee to provide user accounts
for students, staff, and if requested, members of the Bronson Community Schools’ Board of
Education. These user accounts will be used to access the Bronson Community Schools
computer network and the Internet, including electronic mail and file server space for developing
and publishing material on the Internet or other networked computer media. Such access to the
district’s network and equipment shall be provided to carry out the district’s educational mission;
to enhance student knowledge of and familiarity with technology; and to facilitate
communication, innovation, and sharing of resources. To ensure the integrity of the educational
process, safety and welfare of the students, and to guard the reputation of the district, user
expression in public electronic media provided by the school will be subject to review, comment,
editing, and removal by school officials.
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E-mail and user accounts and all other use of the Bronson Community Schools’ computer
resources are considered a privilege, not a right, and are subject to the district’s rules and
policies. Electronic communications and stored material will be monitored or read by school
officials. School officials without the consent of the sender or recipient(s) may inspect electronic
mail in user accounts for the reasons noted above and as required to investigate complaints that
allege a violation of the district’s rules and policies. Student electronic mail and electronic
storage space that do not contain material made public by the student shall be subject to the
Bronson Community Schools’ policy and rules on student records.

System Integrity
The Superintendent shall designate person(s) trained in computer technology (system
administrators) at the building and/or district level to implement the Bronson Community
Schools’ rules and regulations and to provide computer support for users. The Superintendent
and system administrator(s) together shall employ hardware and software security to ensure the
integrity of the system and to prevent unauthorized access to district and school records.

Network Use and Use Rules
The Superintendent and/or designee shall develop rules and procedures for computer and
network use, and shall see to it that rules are published annually for students, parents, staff,
Bronson Community Schools” Board of Education members, and other authorized users. The
district’s computer and network rules shall be consistent with the following requirements:

e Users may not use the district’s equipment and systems to conspire to perform or
solicit the performance of or to perform any conduct or activity that is prohibited
by law.

e Users may not use the district’s equipment and systems to transmit or publish
information that violates or infringes upon the rights of any other person, or
information that is abusive, obscene, sexually offensive, or inappropriate for
minors.

e The district’s computer equipment and systems shall not be used for commercial
purposes by any user, or for advertisement or solicitation without prior written
approval from the Superintendent.

e Except with prior authorization from a system administrator or the author of
record in question, users may not: 1) access or attempt to access the records or
files of other users or of the district, nor 2) delete, alter, or otherwise interfere or
attempt to delete, alter, or otherwise interfere with the integrity of computer-based
information or resources.

e Users may not use the electronic mail facilities to send unsolicited, bulk, chain,
harassing, anonymous, or other messages which are an annoyance to the recipient
or which may cause a degradation of system performance.

e Users may not use the district’s network facility to access or bring into the school
environment material that is inconsistent with the educational goals of the district,
including, but not limited to material: 1) which is defamatory, abusive, obscene,
profane, sexually explicit, threatening, racially offensive, illegal; 2) that aids or
advocates illegal activity other than non-violent civil disobedience; or 3) that is
inappropriate for minors.
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Please review Attachment A — Rules on Acceptable Use of Computers and Network Resources
and Attachments B, C, D, E, and F — Acceptable Use Agreement forms for Students and
Employees.

District Web Pages
Any and all web pages representing the district shall be carried and posted only on the district’s
web server or a designated Branch ISD web server. These pages shall be designed and published
in accordance with the rules advocated by the Superintendent. District web pages should
promote a positive image of the district and its programs. Web pages should facilitate and
enhance the communication and educational goals of the district in a timely and professional
manner. The Technology Coordinator and/or designee are responsible for overseeing the content
and design of all Bronson Community Schools’ web pages. Please review Attachment G — Web
Publishing Standards and Guidelines.

School Libraries, Learning Centers, and Computer Labs
Use of Computers in a School Library and/or Learning Center of the District
The Board, pursuant to state statute, requires when a school district library, learning center,
and/or computer lab offers use of the Internet or a computer, computer program, computer
network, or computer system to the public, that access to minors be restricted by utilizing a
system or method that is designed to prevent a minor from viewing obscene matter or sexually
explicit matter. To accomplish this, the district will use filters that restrict Internet access.

Supervised Use
Teachers are encouraged to use the district’s network in researching material for classes,
collaborating with colleagues, developing innovative approaches, or otherwise enhancing their
background, skills, and teaching. Teachers are encouraged to make use of the district’s network
in their classes when the use of this resource enhances the education of students, is appropriately
supervised, and is consistent with the district’s goals and objectives. School administrators shall
monitor technology use in the curriculum to ensure its effectiveness and develop ideas for further
in-service instruction for staff.

School libraries and computer labs will provide networked computers for students and staff to
use for research purposes. Library and computer lab staff shall make every attempt to assist
users in the operation of the network and to monitor the content of material being accessed.
Academic assignments have priority over other computer use. Any staff member who becomes
aware of student network use in violation of the Bronson Community Schools’ acceptable use
rules shall refer the incident to the system administrator and/or building principal for action, and
may deny the student access to the computer.

User Accounts — Requesting Access to the Network
No Bronson Community Schools’ student, staff, or Board member shall receive an activated
network account until the individual has submitted a signed district request for network access
and been notified of the district rules for acceptable use of the network. Upon receipt of the
contract, the system administrator will provide the account, password, and other log-on
information and instruction, including an initial disk space allocation where appropriate. Users
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may request additional disk space, which may be provided by the system administrator according
to availability and priority of the use.

Violations of Conditions
Upon receiving notification of a violation or possible violation of district rules or policies, the
system administrator shall suspend or terminate a staff member’s or student’s personal account
pending completion of an investigation. The system administrator may access any and all
relevant files of the user in attempting to determine the veracity and/or the extent of the
violation.

Prior to a termination, or as soon as is practical, the system administrator will inform the user of
the suspected violation, pending investigation, and provide an opportunity for explanation. If the
alleged violation should involve the Superintendent, the system administrator shall relay that
information to the President of the Bronson Community Schools’ Board of Education. A
Superintendent’s personal account shall not be terminated unless by a majority vote of the
Bronson Community Schools’ Board of Education. If the alleged violation should involve a
member of the Bronson Community Schools’ Board of Education or a Bronson Community
Schools’ administrator, the system administrator shall relay that information to the
Superintendent. The Superintendent shall relay the complaint to the President of the Board, or,
in the case of a complaint against the President, to the Vice-President of the Board. A Bronson
Community Schools’ board or administrator’s personal account shall not be terminated unless by
a majority vote of the Bronson Community Schools’ Board of Education. Student or staff users
may request a review hearing with the building principal and/or a different system administrator
than the one who, upon completion of an investigation, imposed a permanent termination within
seven days of the action, if the user feels the action was unjust.

Following established district procedures, staff members violating these rules for Internet safety
and use of the district’s network resources will be subject to disciplinary action up to and
including discharge.

Security of Student, Employee, and Administrative Records
Computer file servers containing student records, employee records, or other sensitive
administrative documents shall be maintained on an independent network separated by an
electronic “firewall” from unauthorized access by outside entities, including student users. If
dial-in access is permitted to this equipment, that number will not be published.

Passwords
All users, particularly staff, shall be instructed in password security measures. Passwords in
general should not be (solely) English words available in common electronic dictionaries, nor
should they be based on information that is readily associated with the user (address, phone
number, favorite flower, wife’s name, children’s name, etc.) The system administrator may
require a user to change a password if it fails to meet these criteria, or may issue randomly
generated passwords to all users.

No user in a district building should leave a computer that is logged on to the network
unattended, and all users should promptly report any suspected breach of security or data
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integrity to the system administrator. The Superintendent and/or designee will prepare and
publish administrative rules to ensure system integrity and security.
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Attachment 1: Bronson Community Schools Rules of Acceptable Use of

Computers and Network Resources

Use of the Bronson Community Schools’ computer network is a privilege, not a right. The
fundamental rule for use of district computer network resources is that all use must be consistent
with the district’s educational goals and behavior expectations. Because electronic
communications are so varied and diverse, these rules do not attempt to enumerate all required or
prescribed behaviors by system users. Users are expected to use common sense and adhere to
the norms of behavior in the school community.

In particular, users should:

e Be polite and courteous in all communications and language.

e Assist others in the use of the system, and help others who are looking for ideas or
information.

e Post and share information that is interesting and helpful to other users.

e Always use the network as a resource to further their own education and that of others.

e Be mindful of network security, and immediately report any bugs, errors, or security
problems to the system administrator.

In addition, users may not:

v

v

v

AN

Use the district equipment for anything contrary to law, or to solicit others to
break any law.

Illegally copy, send, or distribute any copyrighted software, work, or other
material.

Send, publish, download, access, or retrieve any communication or material that
may be defamatory, abusive, obscene, profane, sexually explicit, threatening,
racially or ethnically offensive, harassing, illegal, or anything that violates or
infringes on the rights of any person.

Use the network for any commercial purpose or financial gain.

Use the network for any advertisement or solicitation without approval from the
Superintendent.

Access, attempt to access, modify, or delete any record or file without permission
or authorization.

Make any attempt to harm or destroy the data of any other user or any system on
the network, including creating or sending computer viruses, Trojan horses, or
similar computer code.

Use electronic mail to send unsolicited, bulk, chain, harassing, anonymous, or
other messages that are commonly considered an annoyance to recipients or
degradation to system performance.

Use vulgarity, obscenity, or swearing in messages or electronic postings, or send
e-mail message “flames” or other attacks.

Attempt to access material or sites that are blocked by the district, or attempt to
use the network while access privileges are suspended.
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Attachment 2: Rules of Acceptable Use of Computers & Network Resources —
Spanish
Las Bronson Comunidad Escuelas
Las reglas de Uso Aceptable de Computadoras y Recursos de la Red

El uso de la Comunidad de Bronson Adiestra que la ' computadora red es un privilegio, no un
derecho. La regla fundamental para el uso de recursos de red de computadora distrito es que todo
el uso debe ser consistente con las metas educativas del distrito y expectativas de conducta.
Porque las comunicaciones electrénicas son tan variadas y diversas, estas reglas no intentan
enumerar todos requeridos o prescriben las conductas por los usuarios del sistema. Se esperan los
usuarios usar el sentido comun y adherir a las normas de conducta en la comunidad escolar.

En particular, los usuarios deben:
e Sea cortés y atento en todo las comunicaciones e idioma.
e Ayude otros en el uso del sistema, y ayuda otros que estan buscando ideas o informacion.
e El poste e informacion de la porcion que son interesante y Gtil a otros usuarios.
e Siempre use la red como un recurso llevar mas alla su propia educacion y que de otros.
e Esté atento a de seguridad de la red, e inmediatamente informe cualquier bicho, errores, o
problemas de seguridad al administrador del sistema.

Ademas, los usuarios no pueden:

v’ Use el equipo distrito contrariamente para algo a la ley, o para solicitar otros para

romper cualquier ley.

v llegalmente copie, envie, o distribuya cualquier software propiedad registrado,

trabajo, u otro material.

v' Envie, publique, transmita, acceda, o recupere cualquier comunicacion o material
que pueden ser difamatorios, abusivos, obscenos, profanos, sexualmente
explicitos, mientras amenazando, racialmente o étnicamente la ofensiva,
atormentando, ilegal, o algo que viola o infringe en los derechos de cualquier
persona.

Use la red para cualquier propésito comercial o la ganancia financiera.

Use la red para cualquier anuncio o solicitacion sin la aprobacion del

Superintendente.

v Acceda, intente acceder, modifique, o anule cualquier registro o archive sin
permiso o autorizacion.

v Haga a cualquier esfuerzo dafar o destruir los datos de cualquier otro usuario o
cualquier sistema en la red, mientras incluyendo viruses de la computadora
creando o envian, caballos troyanos, o el codigo de la computadora similar.

v Use el correo eletrénico para enviar el unsolicited, el volumen, la cadena,
atormentando, mensajes anonimos, u otros que normalmente son considerados
una molestia a destinatarios o una degradacion a la actuacion del sistema,.

v Use vulgaridad, obscenidad, o juramento en mensajes o los postings electronicos,
0 envia el mensaje del correo electrénico “las llamas” u otros ataques.

v'Intente acceder material o sitios que se bloguean por el distrito, o intente usar la
red mientras se suspenden los privilegios de acceso.

AN
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Attachment 3: Anderson Elementary Agreement for School Internet Access
and Technology Use

» | will work on computers only with a teacher or a
teacher’s aide.

= [ will use the computer only for schoolwork.

» [ will treat all computer equipment and the work of
others with respect.

= [fI damage equipment or cause problems on purpose, I
will be disciplined.

» [ have had proper use of technology and the Internet
explained to me.

» [ will follow these rules and any other rules that may be
added by the school. If I do not, I may be disciplined, and
[ may lose my Internet and/or technology privileges.

(Sign and return to the District Technology Support Technician or designee)

Student Signature
Date

As the student’s parent or legal guardian, | agree to the terms and conditions of this agreement
and I understand that my student will not be able to use District technology resources and the
District’s Internet and wide area connections until this agreement has been signed by both my
student and me. I also understand that my student has been taught proper use of the District
technology resources and the District’s Internet and wide area connection. | agree to indemnify
the District for any fees, expense, or damages incurred as a result of my student’s use or misuse
of these tools.

Parent/Guardian Signature Date
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Attachment 4: Anderson Elementary Agreement for School Internet Access
and Technology Use - Spanish
Anderson Elementary
El acuerdo para el Access de Internet Escolar y Uso de Tecnologia

* Yo so6lo trabajaré en las computadoras con maestro o el
ayudante de un maestro.

* Yo solo usaré la computadora para el schoolwork.

* Yo trataré todo el equipo de la computadora y el trabajo
de otros con el respeto.

= Siyo dano equipo o problemas de la causa en el
proposito, yo me disciplinaré.

* Yo he tenido uso apropiado de tecnologia y la Internet
explicado a mi.

* Yo seguiré estas reglas y cualquier otra regla que pueden
agregarse por la escuela. Si yo no hago, yo puedo
disciplinarme, y yo puedo perder mi Internet y/o
privilegios de tecnologia.

(La sefial y devuelve al Técnico de Apoyo de Tecnologia Distrito o designee)

La Firma del estudiante
La fecha

Como el padre del estudiante o tutor, yo acepto las condiciones y condiciones de este acuerdo y
yo entiendo que mi estudiante no podra usar recursos de tecnologia Distrito y la Internet del
Distrito y conexiones del area anchas hasta que este acuerdo se haya firmado por mi estudiante y
mi. Yo también entiendo que mi estudiante se ha ensefiado uso apropiado de los recursos de
tecnologia Distrito y la Internet del Distrito y conexion del &rea ancha. Yo estoy de acuerdo en
indemnizar el Distrito para cualquier cuota, gasto, o dafio y perjuicios incurrié en como resultado
del uso de mi estudiante o mal uso de estas herramientas.

La Firma de Parent/Guardian La fecha
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Attachment 5: Ryan Elementary School Agreement for School Internet Access

and Technology Use

e Use of school computers and connection to the Internet is only for schoolwork with a teacher
or teacher aide present.

e Using the Internet in school is a privilege for the following purposes:

» To help me gather information.

» To help me learn about technology.

» To help me learn how to find information and communicate with others.
» To help me learn more in school.

e My use of school computers and the Internet may be taken away at any time. | might also
have to face disciplinary action including loss of all computer privileges if I misuse either
computers or the Internet at school.

I agree to follow these rules:

1. The following actions are NOT ALLOWED, and | may lose all technology privileges, and/or
face disciplinary action if | do them.

Getting into someone else’s file. h) Using technology to damage the school’s
Copying or deleting files or software. equipment. This includes but is not limited to
Using or sharing ID’s or passwords. » Doing anything that brings a virus into
Breaking into files or systems. school equipment.

Keeping another student or a teacher from » Purposely destroying hardware, software,
doing work. or information.

Making, reading, or sending inappropriate » Trying to learn or use other people’s
files. passwords or identification.

Using school technology to buy, sell, trade, or » Sharing my own password.

advertise.

2. 1 will only use technology my teachers have taught me.

3. l'will have to pay for any damages | have caused.

4. The school’s technology is only for people who are registered to use it, and | am responsible
for my own account and password and/or privileges.

5. The school’s technology may not always meet my needs, and it may not always work.

6. The school will not be responsible for lost data or time or harm caused by me or to me
because | did not follow directions or because | did not know how to use the system.

7. The school has the right to check anything I do on school equipment.

8. I have received training in acceptable uses of technology and the Internet.

9. 1 will not be able to use the school computers or the Internet until my parent/guardian and |
sign this form.

(Sign and return to the District Technology Support Technician or designee)

Student Signature Date

As the student’s parent or legal guardian, | agree to the terms and conditions of this agreement
and I understand that my student will not be able to use District technology resources and the
District’s Internet and wide area connections until this agreement has been signed by both my
student and me. I also understand that my student has been taught proper use of the District
technology resources and the District’s Internet and wide area connection. | agree to indemnify
the District for any fees, expense, or damages incurred as a result of my student’s use or misuse
of these tools.

Parent/Guardian Signature Date
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b)
c)
d)
€)

9)

Attachment 6: Ryan Elementary School Agreement for School Internet Access
and Technology Use - Spanish

Ryan la Escuela Elemental
El acuerdo para el Access de Internet Escolar y Uso de Tecnologia

e El uso de computadoras escolares y conexion a la Internet solo es para el schoolwork con
maestro o presente de ayudante de maestro.

e Usando la Internet en la escuela es un privilegio para los propositos siguientes:

» Para ayudarme a recoger la informacion.

» Para ayudarme a aprender sobre la tecnologia.

» Para ayudarme a aprender como encontrar la informacién y comunicar con otros.
» Para ayudarme a aprender mas en la escuela.

e Mi uso de computadoras escolares y la Internet puede llevarse cuando quiera a. Yo también
podria tener que enfrentar la accidn disciplinaria incluso la pérdida de toda la computadora
que privilegia si yo empleo mal computadoras o la Internet en la escuela.

Yo estoy de acuerdo en seguir estas reglas:

1. Las acciones siguientes no SE PERMITEN, y yo puedo perder toda la tecnologia
privilegia, y/o cara la accion disciplinaria si yo los hago.

Entrando en alguien mas el archivo. h) La tecnologia usando para dafiar el equipo de la
Copiando o anulando archivos o software. escuela. Esto incluye pero no se limita a

Usando o compartiendo ID o contrasefas. » Haciendo algo que trae un virus en el
Irrumpiendo en archivos o sistemas. equipo escolar.

Guardando a otro estudiante o un maestro de » El hardware intencionalmente

trabaja. destruyendo, software, o informacion.
Haciendo, leyendo, o enviando los archivos » Intentando aprender o usar las contraserias
impropios. de otras personas o identificacion.

La tecnologia escolar usando para comprar, » Compartiendo mi propia contraseria.

venda, comercie, 0 anuncie.

2. Yo usare solo tecnologia que mis maestros me han ensefiado.

3. Yo tendré que pagar por cualquier dafio y perjuicios que yo he causado.

4. Latecnologia de la escuela solo es para las personas que son registradas para usarlo, y yo
soy responsable para mi propia cuenta y contrasefia y/o privilegios.

5. Latecnologia de la escuela no siempre puede satisfacer mis necesidades, y no siempre
puede funcionar.

6. Laescuela no serd responsable para datos perdidos o tiempo o dafio causados por mi 0 a

mi porgue yo no segui las direcciones o porque yo no supe usar el sistema.

La escuela tiene el derecho para verificar algo que yo hago en el equipo escolar.

Yo he recibido el entrenamiento en los usos aceptables de tecnologia y la Internet.

9. Yo no podre usar las computadoras escolares o la Internet hasta que mi parent/guardian y
yo firmemos esta forma.

o ~

(La sefial y devuelve al Técnico de Apoyo de Tecnologia Distrito o designee)
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La Firma del estudiante La fecha

Como el padre del estudiante o tutor, yo acepto las condiciones y condiciones de este acuerdo y
yo entiendo que mi estudiante no podra usar recursos de tecnologia Distrito y la Internet del
Distrito y conexiones del area anchas hasta que este acuerdo se haya firmado por mi estudiante y
mi. Yo también entiendo que mi estudiante se ha ensefiado uso apropiado de los recursos de
tecnologia Distrito y la Internet del Distrito y conexion del area ancha. Yo estoy de acuerdo en
indemnizar el Distrito para cualquier cuota, gasto, o dafio y perjuicios incurrié en como resultado
del uso de mi estudiante o mal uso de estas herramientas.

La Firma de Parent/Guardian La fecha
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Attachment 7: Chicago Street School Agreement for School Internet Access
and Technology Use

e Use of school computers and connection to the Internet is only for schoolwork with a teacher
or teacher aide present.

e Using the Internet in school is a privilege for the following purposes:

» To help me gather information.

» To help me learn about technology.

» To help me learn how to find information and communicate with others.
» To help me learn more in school.

e My use of school computers and the Internet may be taken away at any time. | might also
have to face disciplinary action including loss of all computer privileges if I misuse either
computers or the Internet at school.

I agree to follow these rules:

1. The following actions are NOT ALLOWED, and | may lose all technology privileges,
and/or face disciplinary action if I do them.

a) Getting into someone else’s file. h) Using technology to damage the school’s

b) Copying or deleting files or software. equipment. This includes but is not limited to

C) Using or sharing ID’s or passwords. » Doing anything that brings a virus into
d) Breaking into files or systems. school equipment.

e) Keeping another student or a teacher from > Purposely destroying hardware, software,
doing work. or information.

f) Making, reading, or sending inappropriate » Trying to learn or use other people’s
files. passwords or identification.

9) Using school technology to buy, sell, trade, or » Sharing my own password.

advertise.

2. 1 will only use technology my teachers have taught me.

3. l'will have to pay for any damages | have caused.

4. The school’s technology is only for people who are registered to use it, and | am

responsible for my own account and password and/or privileges.

The school’s technology may not always meet my needs, and it may not always work.

6. The school will not be responsible for lost data or time or harm caused by me or to me

because | did not follow directions or because I did not know how to use the system.

The school has the right to check anything I do on school equipment.

I have received training in acceptable uses of technology and the Internet.

9. 1 will not be able to use the school computers or the Internet until my parent/guardian and
I sign this form.

o

o N

(Sign and return to the District Technology Support Technician or designee)

Student Signature Date

As the student’s parent or legal guardian, | agree to the terms and conditions of this agreement
and I understand that my student will not be able to use District technology resources and the
District’s Internet and wide area connections until this agreement has been signed by both my
student and me. I also understand that my student has been taught proper use of the District
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technology resources and the District’s Internet and wide area connection. | agree to indemnify

the District for any fees, expense, or damages incurred as a result of my student’s use or misuse
of these tools.

Parent/Guardian Signature Date
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Attachment 8: Chicago Street School Agreement for School Internet Access

and Technology Use - Spanish

Chicago la Escuela Callejera
El acuerdo para el Access de Internet Escolar y Uso de Tecnologia

e El uso de computadoras escolares y conexion a la Internet solo es para el schoolwork con
maestro o presente de ayudante de maestro.
e Usando la Internet en la escuela es un privilegio para los propositos siguientes:

> Para ayudarme a recoger la informacion.

» Para ayudarme a aprender sobre la tecnologia.

> Para ayudarme a aprender como encontrar la informacion y comunicar con otros.
» Para ayudarme a aprender mas en la escuela.

e Mi uso de computadoras escolares y la Internet puede llevarse cuando quiera a. Yo también
podria tener que enfrentar la accion disciplinaria incluso la pérdida de toda la computadora
que privilegia si yo empleo mal computadoras o la Internet en la escuela.

Yo estoy de acuerdo en seguir estas reglas:

1. Las acciones siguientes no SE PERMITEN, y yo puedo perder toda la tecnologia
privilegia, y/o cara la accion disciplinaria si yo los hago.
Entrando en alguien mas el archivo. h) La tecnologia usando para dafiar el equipo de
Copiando o anulando archivos o software. la escuela. Esto incluye pero no se limita a
Usando o compartiendo ID o contrasefias. » Haciendo algo que trae un virus en el
Irrumpiendo en archivos o sistemas. equipo escolar.

Guardando a otro estudiante o un maestro de

trabaja.

Haciendo, leyendo, o enviando los archivos
impropios.
La tecnologia escolar usando para comprar,

» El hardware intencionalmente
destruyendo, software, o informacion.

> Intentando aprender o usar las contrasefias
de otras personas o identificacion.

» Compartiendo mi propia contrasefia.

venda, comercie, 0 anuncie.

2.
3.
4.

o N

Yo usaré solo tecnologia que mis maestros me han ensefiado.

Yo tendré que pagar por cualquier dafio y perjuicios que yo he causado.

La tecnologia de la escuela sélo es para las personas que son registradas para usarlo, y yo
soy responsable para mi propia cuenta y contrasefia y/o privilegios.

La tecnologia de la escuela no siempre puede satisfacer mis necesidades, y no siempre
puede funcionar.

La escuela no sera responsable para datos perdidos o tiempo o dafio causados por mi 0 a
mi porgue yo no segui las direcciones o porque yo no supe usar el sistema.

La escuela tiene el derecho para verificar algo que yo hago en el equipo escolar.

Yo he recibido el entrenamiento en los usos aceptables de tecnologia y la Internet.

Yo no podré usar las computadoras escolares o la Internet hasta que mi parent/guardian y
yo firmemos esta forma.

(La sefial y devuelve al Técnico de Apoyo de Tecnologia Distrito o designee)

La Firma del estudiante La fecha
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Como el padre del estudiante o tutor, yo acepto las condiciones y condiciones de este acuerdo y
yo entiendo que mi estudiante no podra usar recursos de tecnologia Distrito y la Internet del
Distrito y conexiones del area anchas hasta que este acuerdo se haya firmado por mi estudiante y
mi. Yo también entiendo que mi estudiante se ha ensefiado uso apropiado de los recursos de
tecnologia Distrito y la Internet del Distrito y conexion del area ancha. Yo estoy de acuerdo en
indemnizar el Distrito para cualquier cuota, gasto, o dafio y perjuicios incurrié en como resultado
del uso de mi estudiante o mal uso de estas herramientas.

La Firma de Parent/Guardian La fecha
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Attachment 9: Bronson Junior/Senior High School Agreement for Student
Access and Use of Technology, District Networks, and the Internet

This agreement is entered into this day of , 20___, between

(“Student” or “User”) and Bronson Community Schools (“District™).
The purpose of this agreement is to provide access to District technology resources (computers,
technical instruments, and networks and to the District’s Internet and wide area network

connections for legitimate educational purposes that are consistent with the school district’s

mission statement. As such, these accesses shall (1) assist in the collaboration and exchange of
information, (2) facilitate personal growth in the use of technology, and (3) enhance information
gathering and communication skills.

In exchange for the use of the District’s technology resources and the District’s Internet and wide
area network connections either at school or away from school, I understand and agree to the
following:

A. The use of the District’s technology resources and the District’s Internet and wide area
network connections are a privilege that may be revoked by the District at any time and for
any reason. Appropriate reasons for revoking privileges include, but are not limited to, the
altering of system software, the placing of unauthorized information, computer viruses or
harmful programs on or through the computer system in either public or private files or
messages. The District reserves the right to remove files, limit or deny access, and refer the
student for other disciplinary actions.

B. The District reserves all rights to any material stored in files that are generally accessible to
others and will remove any material which the District, at its sole discretion, believes may be
unlawful, obscene, pornographic, abusive, or otherwise objectionable. Students will not use
their District-approved computer account/access to obtain; view, download, or otherwise gain
access to such materials.

C. All information services and features contained on the District’s network resources are
intended for the private use of its registered users and any use of these resources for
commercial-for-profit or other unauthorized purposes (i.e. advertisements, political
lobbying), in any form is expressly forbidden.

D. The District’s technology resources and the District’s Internet and wide area network
connections are intended for exclusive use by registered users. The Student is responsible for
the use of his/her account/password and/or access privilege. Any problems arising from the
use of a Student’s account are the responsibility of the account holder. Use of an account by
someone other than the registered account holder is forbidden and may be grounds for loss of
access privileges.

E. Any misuse of the account shall result in suspension of the account privileges and/or other
disciplinary action determined by the District. Misuse includes, but is not limited to:
1. Intentionally seeking information on, obtaining copies of, or modifying files, other data,
or passwords belonging to other users
2. Misrepresenting other users on the local Network or Internet
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3. Disrupting the operation of the local Network or Internet through abuse of the hardware
or software

4. Malicious use of the local Network or Internet through hate mail, harassment, profanity,

vulgar statements, or discriminatory remarks

Interfering with local Network or Internet use by others

Extensive use for non-curriculum-related communication

Illegal installation of licenses or copyrighted software

Unauthorized down-sizing, copying, or use of licenses or copyrighted software

Allowing anyone to use an account other than the account holder

©COoNo O

F. The use of the District’s technology resources and the District’s Internet and wide are
network connections are for the purpose of:
1. Support of the academic program
2. Telecommunications
3. General information

G. The District’s technology resources and the District’s Internet and wide area network
connections do not warrant that the functions of the system will meet any specific
requirements the user may have, or that they will be error free or uninterrupted; nor shall the
District and/or its Internet provider be liable for any direct or indirect, incidental, or
consequential damages (including lost data, information, or time) sustained or incurred in
connection with the use, operation, or inability to use the system.

H. The District and/or the Internet provider shall periodically determine whether specific uses of
the District’s technology resources and the District’s Internet and wide area network
connections are consistent with the acceptable-use practice. The District and/or its Internet
provider reserves the right to log Internet use and to monitor mail space utilization by users.

I.  The Student may not transfer file, shareware, or software from information services and
electronic bulleting boards without the permission of the District Technology Support
Technician (or designee). Without first obtaining such permission, the Student shall be liable
to pay the cost of any file, shareware, or software transferred, whether intentional or
accidental.

J.  After receiving permission the Student may transfer files from information services and
electronic bulletin board services. For each file received through file transfer, the Student
agrees to check the file with a virus-detection program before opening the file for use.
Should the Student transfer a file, shareware, or software which infects the District’s
technology resources and the District’s Internet connection with a virus and causes damage,
the student shall be liable for any and all repair costs to make the District’s technology
resources and the District’s Internet and wide area connections once again fully operational
and may be subject to other disciplinary measures as determined by the District.

K. The Student may only log on and use the District’s technology resources and the District’s
Internet and wide area connections under the immediate supervision of a staff member and
only with the student’s authorized account number.
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L. The District reserves the right to log computer use and to monitor fileserver space utilization
by users. The District reserves the right to remove a user account on the District’s network
and/or from the district’s Internet and wide area connections to prevent further unauthorized
activity.

M. The Student is responsible for the proper use of the equipment and shall be held accountable
for any damage to or replacement of equipment caused by abusive use.

In consideration for the privileges of using the District’s technology resources and/or the
District’s Internet and wide area connections, and in consideration for having access to the
information contained therein, | release the District, the Internet provider and their operators and
the administration from any and all claims of any nature arising from my use, or inability to use
these tools.

I agree to abide by these rules and regulations of system use and by those that may be added
from time-to-time by the District and its Internet provider. All additional rules shall be available
in hardcopy in the Principal’s office.

(Sign and return to the District Technology Support Technician or designee)

Student Signature Date

As the student’s parent or legal guardian, | agree to the terms and conditions of this agreement
and I understand that my student will not be able to use District technology resources and the
District’s Internet and wide area connections until this agreement has been signed by both my
student and me. | also understand that my student has been taught proper use of the District
technology resources and the District’s Internet and wide area connection. | agree to indemnify
the District for any fees, expense, or damages incurred as a result of my student’s use or misuse
of these tools.

Parent/Guardian Signature Date

Student Grade Level

Student Teacher or Homeroom/1* Block
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Attachment 10: Bronson Junior/Senior High School Agreement For Student
Access And Use Of Technology, District Networks And The Internet - Spanish

BRONSON LA ESCUELA SECUNDARIA DE JUNIOR/SENIOR

EL ACUERDO PARA EL ACCESO DEL ESTUDIANTE Y USO DE
LA TECNOLOGIA, REDES DISTRITO Y LA INTERNET

En este acuerdo se entra en este dia de de ,20___, entre

(“Student” o “el Usuario”) y Bronson Comunidad Escuelas (“el Distrito™).
El propdsito de este acuerdo es proporcionar el acceso a los recursos de tecnologia Distrito (las
computadoras, instrumentos técnicos, y redes y a la Internet del Distrito y las conexiones de red

de area anchas para propdsitos educativos legitimos que son consistente con la declaracién de la

mision del distrito escolar. Como a tal, estos accesos deben (1) ayude en la colaboracion e

intercambio de informacidn, (2) facilite el crecimiento personal en el uso de tecnologia, y (3)

refuerce informacion que recoge y habilidades de comunicacion.

En cambio de para el uso de los recursos de tecnologia del Distrito y la Internet del Distrito y
conexiones de red de area anchas o en la escuela o fuera de la escuela, yo entiendo y acepto a lo
siguiente:

F. El uso de los recursos de tecnologia del Distrito y la Internet del Distrito y conexiones de red
de area anchas es un privilegio a que puede revocarse cuando quiera por el Distrito y por
cualquier razdn. Las razones apropiadas por revocar los privilegios incluyen, pero no se
limita a, el alterando de software del sistema, el poniendo de informacion desautorizado,
viruses de la computadora o programas dafiosos adelante o a través del sistema de la
computadora en archivos publicos o privados 0 mensajes. El Distrito reserva el derecho para
quitar los archivos, limite o niega el acceso, y se refiere al estudiante para otras acciones
disciplinarias.

G. El Distrito reserva todos los derechos a cualquier material guardado en archivos que son
generalmente accesible a otros y quitaran cualquier material que el Distrito, a su sola
discrecion, cree puede ser ilegal, obsceno, pornografico, abusivo, o por otra parte
inaceptable. Los estudiantes no usaran su account/access de la computadora Distrito-
aceptado para obtener; la vista, transmita, o por otra parte el acceso de ganancia a los tales
materiales.

H. Toda la informacion repara y los rasgos contuvieron en los recursos de la red del Distrito se
piensa para el uso privado de sus usuarios registrado y cualquier uso de estos recursos para
comercial-para-ganancia u otros propositos desautorizado (es decir advertisements, political
lobbying), in any form is expressly forbidden.

I. Se piensan los recursos de tecnologia del Distrito y la Internet del Distrito y conexiones de
red de area anchas para el uso exclusivo por los usuarios registrado. El Estudiante es
responsable para el uso de account/password del his/her y/o privilegio de acceso. Cualquier
problema que se levanta del uso de la cuenta de un Estudiante es la responsabilidad del
poseedor de cuenta. El uso de una cuenta por alguien de otra manera que el poseedor de
cuenta registrado se prohibe y puede ser las heceses para la pérdida de privilegios de acceso.
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Cualquier mal uso de la cuenta producira suspension de la cuenta privilegia y/o otra accion

disciplinaria determind por el Distrito. EI mal uso incluye, pero no se limita a:

10. La informacidn intencionalmente buscando en, obteniendo las copias de, o0 modificando
los archivos, otros datos, o contrasefias que pertenecen a otros usuarios

11. Los otros usuarios falseando en la Red local o Internet

12. Rompiendo el funcionamiento de la Red local o Internet a traves del abuso del hardware
o0 software

13. El uso malévolo de la Red local o Internet a través del correo de odio, fatiga, profanidad,
declaraciones comunes, o los comentarios discernidores

14. Interfiriendo con Red local o Internet usan por otros

15. El uso extenso para la comunicacion non-plan de estudios-relacionada

16. La instalacién ilegal de licencias o el software propiedad registrado

17. Desautorizado abajo-viscoso, copiando, o uso de licencias o el software propiedad
registrado

18. Permitiendo a cualquiera para usar una cuenta de otra manera gque el poseedor de cuenta

. El'uso de los recursos de tecnologia del Distrito y la Internet del Distrito y extensamente es
las conexiones de la red son con el proposito de:

4. El apoyo del programa académico

5. Las telecomunicacioneses

6. Lainformacion general

. Los recursos de tecnologia del Distrito y la Internet del Distrito y conexiones de red de area
anchas no garantizan que las funciones del sistema reuniran cualquier requisito especifico
que el usuario puede tener, o que ellos seran el error libre o ininterrumpido; ni debe el
Distrito y/o su proveedor de Internet es responsable para cualquier dafio y perjuicios directo o
indirecto, incidental, o consiguiente (incluyendo datos perdidos, informacion, o tiempo)
sostuvo o incurrid en en relacion con el uso, funcionamiento, o incapacidad para usar el
sistema.

El Distrito y/o el proveedor de Internet determinaran periddicamente si los usos especificos
de los recursos de tecnologia del Distrito y la Internet del Distrito y conexiones de red de
area anchas son consistentes con la practica del aceptable-uso. El Distrito y/o su proveedor
de Internet reserva al derecho anotar el uso de Internet y supervisar el correo la utilizacion
espacial por los usuarios.

. El Estudiante no puede transferir archivo, shareware, o software de la informacion repara y el
bulleting electrénico aborda sin el permiso del Técnico de Apoyo de Tecnologia Distrito (0
designee). Sin obtener el tal permiso primero, el Estudiante sera responsable pagar el costo
de cualquier archivo, los shareware, o software transfirieron, si intencional o accidental.

Después del permiso receptor el Estudiante puede transferir los archivos de los servicios de
informacion y los servicios del tablon de anuncios electrénicos. Porque cada archivo recibio
a través del traslado del archivo, el Estudiante esta de acuerdo en verificar el archivo con un
programa de virus-descubrimiento antes de abrir el archivo para el uso. Deba el traslado del
Estudiante un archivo, shareware, o software que infectan los recursos de tecnologia del
Distrito y la conexion de Internet del Distrito con un virus y dafio de las causas, el estudiante
sera responsable para cualquiera y toda la reparacién cuesta para hacer los recursos de
tecnologia del Distrito y la Internet del Distrito y conexiones del area anchas una vez mas
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totalmente operacional y puede estar sujeto a otras medidas disciplinarias como determinado
por el Distrito.

S. El Estudiante sélo puede anotar adelante y puede usar los recursos de tecnologia del Distrito
y la Internet del Distrito y conexiones del area anchas bajo la vigilancia inmediata de un
miembro del personal y s6lo con la cuenta autorizada del estudiante puede numerar.

T. El Distrito reserva al derecho anotar el uso de la computadora y supervisar el fileserver la
utilizacion espacial por los usuarios. El Distrito reserva el derecho para quitar una cuenta del
usuario en la red del Distrito y/o de la Internet del distrito y las conexiones del area anchas
para prevenir la actividad desautorizado mas alla.

U. El Estudiante es responsable para el uso apropiado del equipo y se sostendra responsable para
cualquier dafio a o el reemplazo de equipo causoé por el uso abusivo.

En la consideracién para los privilegios de usar los recursos de tecnologia del Distrito y/o la
Internet del Distrito y conexiones del area anchas, y en la consideracion por tener el acceso a la
informacidn contuvo en eso, yo suelto el Distrito, el proveedor de Internet y sus operadores y la
administracion de cualquiera y todas las demandas de cualquier naturaleza que se levanta de mi
uso, o incapacidad para usar estas herramientas.

Yo estoy de acuerdo en cumplir estas reglas y regulaciones de uso del sistema y por aquéllos que
pueden agregarse de tiempo-a-tiempo por el Distrito y su proveedor de Internet. Las reglas todo
adicionales estaran disponibles en la impresion en la oficina del Principal.

(La sefial y devuelve al Técnico de Apoyo de Tecnologia Distrito o designee)

La Firma del estudiante La fecha

Como el padre del estudiante o tutor, yo acepto las condiciones y condiciones de este acuerdo y
yo entiendo que mi estudiante no podra usar recursos de tecnologia Distrito y la Internet del
Distrito y conexiones del area anchas hasta que este acuerdo se haya firmado por mi estudiante y
mi. Yo también entiendo que mi estudiante se ha ensefiado uso apropiado de los recursos de
tecnologia Distrito y la Internet del Distrito y conexion del &rea ancha. Yo estoy de acuerdo en
indemnizar el Distrito para cualquier cuota, gasto, o dafio y perjuicios incurrié en como resultado
del uso de mi estudiante o0 mal uso de estas herramientas.

La Firma de Parent/Guardian La fecha

El Nivel de Calidad de estudiante

Maestro del estudiante o Bloque de Homeroom/1st
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Attachment 11: Bronson Community Schools Agreement for Employee Access
and Use of Technology, District Networks, and the Internet

This agreement is entered into this day of , 20, between, (“Employee”
or “User”) and Bronson Community Schools (“District”). The purpose of this agreement is to provide access to
District technology resources (computers, technical instruments, and networks) and to the District’s Internet and
wide area network connections for legitimate educational purposes that are consistent with the school district’s
mission statement. As such, these accesses shall (1) assist in the collaboration and exchange of information, (2)
facilitate personal growth in the use of technology, and (3) enhance information gathering and communication
skills.

In exchange for the use of the District’s technology resources and the District’s Internet and wide
area network connections either at school or away from school, I understand and agree to the
following:

A. The use of the District’s technology resources and the District’s Internet and wide area
network connections are a privilege that may be revoked by the District at any time and for
any reason including, but are not limited to, the altering of system software, the placing of
unauthorized information, computer viruses or harmful programs on or through the computer
system in either public or private files or messages. The District reserves the right to remove
files, limit or deny access, and refer the employee for other disciplinary actions.

B. The District reserves all rights to any material stored in files that are generally accessible to
others and shall remove any material which the District, at its sole discretion, believes may
be unlawful, obscene, pornographic, abusive, or otherwise objectionable. Employees shall
not use their District-approved computer account/access to obtain; view, download, or
otherwise gain access to such materials.

C. All information services and features contained on the district’s network resources are
intended for the private use of its registered users and any use of these resources for
commercial-for-profit or other unauthorized purposes (i.e. advertisement, political lobbying),
in any form, is expressly forbidden.

D. The District’s technology resources and the District’s Internet and wide area network
connections are intended for exclusive use by registered users. The Employee is responsible
for the use of his/her account/password and/or access privilege. Any problems arising from
the use of an Employee’s account are the responsibility of the account holder. Use of an
account by someone other than the registered account holder is forbidden and may be
grounds for loss of access privileges.

E. Any misuse of the account shall result in suspension of the account privileges and/or other
disciplinary action determined by the District. Misuse includes, but is not limited to:
1. Intentionally seeking information on, obtaining copies of, or modifying files, other data,
or passwords belonging to other users
2. Misrepresenting other users on the local Network or Internet
3. Disrupting the operation of the local Network or Internet through abuse of the hardware
or software
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M.

4. Malicious use of the local Network or Internet through hate mail, harassment, profanity,
vulgar statements, or discriminatory remarks

Interfering with local Network or Internet use by others

Extensive use for non-curriculum-related communication

Illegal installation of licenses or copyrighted software

Unauthorized down-sizing, copying, or use of licenses or copyrighted software
Allowing anyone to use an account other than the account holder

©COoNo O

The use of the District’s technology resources and the District’s Internet and wide area
network connections are for the purpose of;

1. Support of the academic program

2. Telecommunications

3. General information

The District’s technology resources and the District’s Internet and wide area network
connections do not warrant that the functions of the system will meet any specific
requirements the user may have, or that they will be error free or uninterrupted; nor shall the
District and/or its Internet provider be liable for any direct or indirect, incidental, or
consequential damages (including lost data, information, or time) sustained or incurred in
connection with the user, operation, or inability to use the system.

The Employee shall diligently delete old e-mail messages on a daily basis from the personal
mail directory to avoid excessive use of the electronic mail disk space.

The District and/or the Internet provider shall periodically determine whether specific uses of
the District’s technology resources and the District’s Internet and wide area network
connections are consistent with the acceptable-use practice. The district and/or its Internet
provider reserves the right to log Internet use and to monitor mail space utilization by users.

The Employee may transfer files from information services and electronic bulletin board
services. For each file received through a file transfer, the Employee agrees to check the file
with a virus-detection program before opening the file for use. Should the Employee transfer
a file, shareware, or software which infects the District’s technology resources and the
District’s Internet connection with a virus and causes damage, the Employee shall be liable
for any and all repair costs to make the District’s technology resources and the District’s
Internet and wide area connections once again fully operational and may be subject to other
disciplinary measures as determined by the District.

The Employee may not transfer files, shareware, or software from information services and
electronic bulletin boards without the permission of the District Technology Support
Technician or designee). Without first obtaining such permission, the Employee shall be
liable to pay the cost of any file, shareware, or software transferred, whether intentional or
accidental.

The Employee may only log on and use the District’s technology resources and the District’s
Internet and wide area connections only with his/her authorized account number.

The District reserves the right to log computer use and to monitor fileserver space utilization
by users. The District reserves the right to remove a user account on the District’s network
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and/or from the District’s Internet and wide area connections to prevent further unauthorized
activity.

N. The Employee is responsible for the proper use of the equipment and shall be held
accountable for any damage to or replacement of equipment caused by abusive use.

In consideration for the privileges of using the District’s technology resources and/or the
District’s Internet and wide are connections, and in consideration for having access to the
information contained therein, | release the District, the Internet provider and their operators and
the administration from any and all claims of any nature arising from my use, or inability to use
these tools.

| agree to abide by these rules and regulations of system use and by those that may be added
from time-to-time by the district and its Internet provider. All additional rules will be available
in hardcopy in the Principal’s office. | agree to indemnify the District for any fees, expenses, or
damages incurred as a result of my use or misuse of these tools.

(Sign and return to the District Technology Support Technician or designee)

Employee Signature Date

Building/Location

Revised: January 5, 2001

Bronson Community Schools Technology Plan Page 44 of 51



Policy
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BRONSON COMMUNITY SCHOOL DISTRICT 8305/page 1 of 5

Attachment 12: Bronson Community Schools Web Page Publishing
Standards and Guidelines

Purpose: Bronson Community Schools (BCS) recognizes the World Wide Web as a powerful tool for
communicating with external audiences as well as for facilitating the exchange of information within the
district. Therefore it is important that our pages provide the best possible representation of Bronson
Community Schools. The following standards and guidelines are meant to provide all BCS's web
audiences with consistency in the accuracy, credibility, appearance, and timeliness of the information
presented while still encouraging innovation among BCS’s web page designers. These guidelines are
provided so that you are aware of your responsibilities when designing a web page.

Content Standards: All subject matter on the pages of the web site must relate to curriculum, instruction,
or to BCS activities. Additionally, web site pages must serve as a positive public relations tool in support of
a unified school district image. Schools should concentrate on submitting material that reflects school
activities, student work, special projects, or aspects of the community, which they serve.

Web Page Development Procedures: The following procedures are outlined below to assist BCS
students/staff who plan on creating web pages and requesting the same to be linked with the BCS site.
1. Students must have their parents complete the BCS Permission to Publish on the World Wide Web
form.
Read the BCS Web Page Publishing Guidelines and Standards.
Create the web pages based on the guidelines and standards.
The web pages will be reviewed for consistency with BCS standards and guidelines.
The web pages will be linked to the requested URL's.

SIENAEN

Student and Staff Safeguards:

e Do not post identifying information and/or photographs of individuals

e Publishing photographs of groups of individuals (even unidentified) need to abide by district
policy.

e Parents/guardians must give written permission to use statements and/or photographs.

e Published documents may not include a student’s last name, phone number, street address, or
box number, names of other family members, or other personally identifiable information.

e Documents may not include any information that indicates the physical location of a student at
a given time other than attendance at a particular school or participation in school activities.

e Documents may not contain objectionable material or point directly or indirectly to
objectionable material.
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Web Page Requirements: The web page(s) of any BCS school or department, or any activity
officially sponsored by the district, must contain or comply with the following:

Each school/department/activity creating pages is responsible for maintaining those pages in a
timely manner with the latest information.
Careful attention to spelling, grammar, punctuation, and word use is required.
All pages to be published must be composed using MS FrontPage or MS Office programs
saved in HTML format.
All pages must contain a signature block with the following information:

» The date of the last revision

» The name of the school/department/activity sponsoring the page

> E-mail address of the referring/supervising teacher responsible for maintaining the

pages

All pages should have a link back to the BCS district home page.
Every page must have navigation links back to a logical point.
Pages should have an informative title.
Page file names should follow these conventions:

> Never use uppercase letters or spaces.

» Use only letters, numbers, underscores, or periods.

> Never end a file with anything other than .html or .htm
The total size of all images on a page should not exceed 100 Kb. (Approximately 30 seconds
for users to download)
Pages should be viewable without horizontal scrolling. Ensure that the page is viewable on a
640x480-screen resolution.
Personal web pages must not give the impression that they are representing, giving opinions,
or otherwise making statements on behalf of the BCS district or any unit of the district unless
appropriately authorized to do so. Where appropriate, an explicit disclaimer shall be included
unless it is clear from the context that the author is not representing the district. An appropriate
disclaimer is: The opinions or statements expressed herein do not reflect an official position of
Bronson Community Schools.
Student and staff publications may not contain copyrighted material. This means that anything
from another author, including clip art or other images taken from any other web site may not
be included on a web page unless specific written permission has been obtained from the
copyright holder. Making a full attribution to the copyright owner or author on your web page
without obtaining written permission does not qualify as permission or provide any protection
against an infringement of their copyright. Once written permission has been obtained, this
must be submitted before the page will be published. In addition, due attribution to the
copyright owner must be made on the web page.
Compliance with all applicable BCS board policies and administrative regulations along with
local, state, and federal laws governing the use of BCS electronic equipment; these include but
are not limited to:

Software/licensing

Copyright

Confidentiality of student and staff records, personnel information and photographs

Research and Patent rights

Ethical conduct
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Style Guidelines: The district wants your pages to be attractive, functional, and reflect
positively on the district, your organization, and you. The following recommendations will
help us achieve this goal.

e Plan ahead. Before creating your pages determine just what is their purpose, who is the
intended audience, and what materials you are going to include or link to. Make up a
logical “map” of your Web area.

e Provide continual review and maintenance of your pages. As organizations or activities
change, so should the pages about those organizations or activities.

e Be careful in the use of backgrounds and colored text. Make sure there is enough contrast
to make your text clearly distinguishable. If you use a background graphic or color, make
sure you explicitly set the text and link default colors for the page. Conversely, if you set
text colors on your page, make sure you explicitly set the background color for the page.

e Although purple and gold are the official district colors, these should be used sparingly on
web pages and should not be used to cover a large flat area.

e Don't activate a link on your page until the linked document is available. Repeated “File
Not Found” errors will discourage visitors to your site.

e Maintain visual and editorial consistency across similar web pages. Creating templates
will help you achieve this objective.

e Where possible, link to standard graphics elements in the BCS Graphics Library. This will
be a collection of standard graphics that will be developed and may be used. Since they
will be used in many BCS documents, they may already be cached on your viewer's
browser, therefore speeding download time of your document. When developing your own
graphics, use the same graphics on multiple pages for the same reason.

e If accessing your information requires a plug-in, please provide sufficient download
information.

Administration of the Policy: All information published on the district web site must be authorized by the
building principals. Principals will take overall responsibility for the content and appearance of the web
pages published from their building. The district will enforce its publishing policy and reserves the right to
take appropriate action under its relevant policies and procedures when breaches occur. Authors may be
asked to modify their pages to comply with the policy and, if necessary, inappropriate pages will be
removed.
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Responsibilities of Students, Staff, and Principals: The following model shows the chain of

responsibility for all web pages published. It is the responsibility of each entity below to make sure that

standards for which s(he) is responsible are followed closely.

Student/Class

Has parents complete BCS
Permission to Publish on the World

Wide Web

Follows guidelines set by district,

school, and teacher

Edits for spelling and grammar

Edits for content

Edits for appropriate length

Seeks approval to publish from

supervising teacher

District Web Master

Classroom (Supervising) Teacher

Ensures that students have returned
signed Permission to Publish forms

Ensures that students have followed guidelines
set by district, school, and teacher

Edits student work for spelling and grammar
Edits student work for content

Edits student work for appropriate length
Grants permission for publication

Submits student materials for publication

to principal along with copy of completed

Permission to Publish

Creates school or personal web pages
following district and school guidelines

Edits for spelling, grammar, and content
Edits for appropriate length

Seeks approval to publish from principal

Principal

Sets standards for
school content

Approves content
of student pages
and submits for
publishing to web
master along with
signed Permission
to Publish

Approves content
of staff pages and
submits for
publishing to web
master

Ensures student pages have signed parental/guardian permission forms with referring teacher and principal authorization
Checks for correct links in published material
Ensures that district guidelines have been followed
Publishes or resubmits materials for editing

Bronson Community Schools Technology Plan

Page 48 of 51



BOARD OF EDUCATION OPERATIONS
BRONSON COMMUNITY SCHOOL DISTRICT 8305/page 5 of 5

Bronson Community Schools Permission to Publish on the World Wide Web

Dear Parents/Guardians:

As part of your son's/daughter’s educational program, s(he) will have the opportunity to publish documents and projects on the
school district's web pages. These documents might include a personal web page, a story or poem, a graphic, a science or
research project, a group photograph from an activity, club or classroom, or a collaborative project with other students.
Individuals with Internet access around the world will be able to view your child’s work. We think that this is an exciting and
enriching opportunity for our students.

We will publish these documents only with your written permission. Please consider the following options, then sign and return
this form to your child's teacher. To see examples of work that is already published on the World Wide Web, ask your child's
teacher. Thank you for your cooperation.

Guidelines:

e Published documents may not include a student’s last name, phone number, street address or box number, full
names of other family members, or other personally identifiable information. (First names only may be published.)

e  Documents may not include any information that indicates the physical location of a student at a given time other
than attendance at a particular school or participation in school activities.

e  Documents may not contain objectionable material or point directly or indirectly to objectionable material.

¢  Documents must conform to school board policies and established school guidelines.

e  Additionally, documents must be edited and approved by a referring teacher and school principal before
publication.

Parent/Guardian Permission:

| grant permission to publish documents on the Bronson Community Schools’ web site as
described above.

Parent/Guardian Signature: Date:

Referring staff, please provide the following information:

Referring staff signature: Date:

Proposed place in school web site structure:

Principal’s authorization for publication:

Principal's signature Date:

Parents please return this document to the referring teacher. Referring teacher, please keep original copy on file. Forward
copies to School Principal as documents are published. School Principals authorize publication and forward to Web Master for
publication.
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Attachment 13: Bronson Community Schools Permission to Publish on the
World Wide Web

Dear Parents/Guardians:

As part of your son’s/daughter’s educational program, s(he) will have the opportunity to publish documents and projects on the
school district’s web pages. These documents might include a personal web page, a story or poem, a graphic, a science or
research project, a group photograph from an activity, club or classroom, or a collaborative project with other students.
Individuals with Internet access around the world will be able to view your child's work. We think that this is an exciting and
enriching opportunity for our students.

We will publish these documents only with your written permission. Please consider the following options, then sign and return
this form to your child's teacher. To see examples of work that is already published on the World Wide Web, ask your child's
teacher. Thank you for your cooperation.

Guidelines:

e  Published documents may not include a student’s last name, phone number, street address or box number, full
names of other family members, or other personally identifiable information. (First names only may be published.)

e  Documents may not include any information that indicates the physical location of a student at a given time other
than attendance at a particular school or participation in school activities.
Documents may not contain objectionable material or point directly or indirectly to objectionable material.
Documents must conform to school board policies and established school guidelines.

e Additionally, documents must be edited and approved by a referring teacher and school principal before
publication.

Parent/Guardian Permission:

| grant permission to publish documents on the Bronson Community Schools’ web site as
described above.

Parent/Guardian Signature: Date:

Referring staff, please provide the following information:

Referring staff signature: Date:

Proposed place in school web site structure:

Principal’s authorization for publication:

Principal's signature Date:

Parents please return this document to the referring teacher. Referring teacher, please keep original copy on file. Forward
copies to School Principal as documents are published. School Principals authorize publication and forward to Web Master for
publication.
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Attachment 14: Bronson Community Schools Permission to Publish on the
World Wide Web - Spanish
El Bronson Comunidad Escuelas Permiso para Publicar en el Web

Estimado Parents/Guardians:

Como la parte del programa educativo de su son's/daughter, s(he) tendra la oportunidad de publicar documentos y proyectos en
las paginas de tejido del distrito escolar. Estos documentos podrian incluir una pagina de tejido personal, una historia 0 poema,
un grafico, una ciencia o proyecto de la investigacion, una fotografia de grupo de una actividad, club o aula, o un proyecto
colaborador con otros estudiantes. Los individuos con el acceso de Internet alrededor del mundo podrén ver el trabajo de su
nifio. Nosotros pensamos que ésta es una oportunidad excitando y enriquece para nuestros estudiantes.

Nosotros so6lo publicaremos estos documentos con su permiso escrito. Por favor considere las opciones siguientes, entonces la
sefial y devuelve esta forma al maestro de su nifio. Para ver ejemplos de trabajo que ya se publica en el Web, pregintele al
maestro de su nifio. Gracias por su cooperacion.

Las pautas:

e  Los documentos publicados no pueden incluir un estudiante en ultimo lugar el nombre, el nimero de teléfono,
direccion callejera o nimero de la caja, los nombres llenos de otros miembros familiares, u otra informacion
personalmente identificable. (Primero sélo pueden publicarse los nombres.)

e Los documentos no pueden incluir cualquier informacién que indica la situacion fisica de un estudiante en un
momento dado de otra manera que la asistencia a una escuela particular o participacion en las actividades
escolares.

e Los documentos no pueden contener el material inaceptable o pueden apuntar directamente o indirectamente al
material inaceptable.

e Los documentos deben conformar a las politicas de tabla de escuela y las pautas escolares establecidas.

e  Adicionalmente, deben revisarse los documentos y deben aprobarse por maestro refiriéndose y principal de la
escuela antes de la publicacion.

El Permiso de Parent/Guardian:

Yo concedo el permiso de para publicar los documentos en la Comunidad de Bronson Adiestra el
sitio web de ' como descrito anteriormente.

La Firma de Parent/Guardian: Date:

El personal refiriéndose, por favor proporcione la informacion siguiente:

La firma del personal refiriéndose: Date:

El lugar propuesto en la estructura del sitio web escolar:

La autorizacion de principal para la publicacion:

La firma de principal Date:

Los padres por favor devuelven este documento al maestro refiriéndose. El maestro refiriéndose, por favor guarde la copia
original en el archivo. Se publican copias delanteras para Adiestrar a Principal como los documentos. Los Principal escolares
autorizan la publicacion y delantero a Amo del Web para la publicacion.
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